
   
 
 

 
To,                28.06.2023 
Dr. B Rav Tej 
MBBS MCH, 
Nehru Nagar, 
Khammam – 507001 

 

APPOINTMENT ORDER 
 

Based on your interview dated 23.06.2023, we take pleasure in appointing you as a STUDENT 
COUNSELLOR at SRI CHAITANYA INSTITUTE OF TECHNOLOGY AND RESEARCH, KHAMMAM – 
507170 with effect from the date of joining. 
 
1  You will be on probation for a period of two years which may be extended at the discretion of the 

trust for such further period or periods as it may deem fit. 
2  You may be considered for confirmation on completion of the probationary period if your services 

are found to be satisfactory. 
3  You will be paid a monthly salary as applicable to the post to which you are appointed as fixed by 

the Trust from time to time. 
4  You will be retired from service on your completion of 58 years of age, unless the Trust at its 

discretion for special reasons permit you to continue thereafter. 
5  On your retirement or earlier termination, you shall handover all papers, documents, and any other 

properties belonging to the Trust or which have been entrusted to you or received by you in the 
course of your employment with the Trust. 

6  Resignation if any submitted by the applicant will be accepted only at the end of academic year for 
issuing relieving orders. 

7 You shall not apply for any job outside, while in our service, without prior written permission from 
the Society 

8 You should be willing to accept transfer to any post within our Organisation. 
9 Although your normal work will consist of the duties assigned to you in the capacity mentioned 

above, you may at any time be called upon to discharge any other duties which, in the opinion of 
the Trust, or within your capacity and ability to discharge and you will forthwith undertake to 
discharge those duties with diligence and care. 

10  Your services may be terminated by giving one month notice in writing by either side. However, no 
notice will be required to be given in case your services are terminated for any misconduct / 
indiscipline. 

11  If and when information furnished by you in your application regarding your qualification, previous 
experience, employment etc., are found to be incorrect or not true, you will be liable for dismissal 
and such further action as the Trust deems fit. 

12   You shall confirm to the Rules and Regulations of the Trust that are in force and may be framed 
from time to time. 

 
We are looking forward to a long and rewarding working relationship and we will endeavour to support 
your work every way. Please indicate your acceptance of this offer of appointment by returning a signed 
duplicate copy of this appointment order.  
 
 

PRINCIPAL 

 
 

principal.scitr@gmail.com 
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